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JIucer coriiacoBanus

PabGouasg mnporpamma y4eOHOW AUCHMIUIMHBI «JlOKYMEHTALlMOHHOE OOecredyeHue
NEATENILHOCTU TeJlarora) sBIsSETCS YacThl0 OCHOBHOM mpodeccuoHanbHOM 00pa3oBaTeIbHON
nporpaMmbl i OakanaBpUaTOB BCEX HANpPaBICHUNW MOJATOTOBKM OYHOM U 3a04HOM (opm
oOyueHus.

CocraBnena Ha ocHoBanuu ®enepanbHoro ['ocygapcTBeHHOro 00pa30BaTENBLHOTO
CTaHJapTa BBICIIEr0 0Opa3oBaHHWs — OakajaBpuaT MO COOTBETCTBYIOLIMM HaIpaBICHUIM
MOJATOTOBKHU:

44.03.05 Ilemarornueckoe obOpa3oBaHue (C AByMSI MPOPUISIMU MOATOTOBKHM). Pycckuit
a3bIK. AHrIuMHCcKui s3bIk. — @I'OC Ne 125 ot 22.02. 2018 r.

COCTABUTEJIb:
KaHIUJaT (UITOJIOTMYECKUX HAyK HayK, [JOIEeHT Kadeapbl COUalbHO-I'YMaHUTAPHBIX
JUCHIUIUIMH W METOAWK ux npenojaBanusi Crapobenbckoro ¢akynpreta (dunnana)
OI'bOY BO «Jlyranckuii Tocy1apCTBEHHBIN Meaarorudeckuii ynupepcute» BepxoBoa Oubra
BukropoBsHa.

Pabouast mporpaMMa yTBepiKIeHA Ha 3aceIaHHK KadeIpbl COLMANIbHO-TYMAHUTAPHBIX AUCIUIUIMH U METOIUK UX
Mperno/IlaBaHus
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CTpyKkTypa u coaep:xkaHue y4eOHO! JUCHUIIUHbI

3. Heau u 3agaum y4eOHOM JUCHUIIIMHBI

Henu n3yyeHus AUCHUILUIMHBL oOecreueHrne oOyYaromMXcs TEOPETUYECKUMHU
3HAHMSIMU O CBOWCTBAaX, NpH3HAKaX, (QYHKUMIX, CTPYKType M MHOrooOpaszuu
JOKYMEHTOB, HUX KJIacCU(PUKALKUMU, METOJAX M Ccrnocodax JAOKYMEHTUPOBAHUS;
MMO3HAKOMUTH C TPOIIECCOM CO3/aHusl, 00pabOTKH, XpaHEHUs M UCIIOJIb30BaHUS
JOKYMEHTOB; C(OPMHUpPOBaTh HABBIKA JIEIOBOM KOMMYHHMKAllMd B YCTHOM H
MMCbMEHHOM (opMe Ha pPYCCKOM SI3bIKE€, HABBIKK COCTaBJIECHUS M OQOpMIICHUS
Pa3IUYHBIX BUJIOB JOKYMEHTOB, UCIOIb3YEMBIX B IPOPECCUOHATBHON N€ATEIbHOCTH
nejarora.

3ajayu:  MO3HAKOMUTH C  OCHOBHBIMM  MOHATUSAMH B  00JacTH
JOKYMEHTAIIMOHHOTO O00€cleueHus YOpaBJIEHUS; OCBOUTh METOABl U CHOCOOBI
JOKYMEHTHUPOBAHUS; U3yUYUTh CTPYKTYpPY JHOKYMEHTAa U HOPMAaTUBHBIE TPEOOBAHUS K
0(QOpPMJICHUIO PEKBU3HUTOB JOKYMEHTOB; C(OPMUPOBATH OCHOBHBIE MPAKTHUYECKUE
HaBbIKM, HEOOXOAMMBIC JJIi COCTaBJIEHUS U O(GOPMICHHUS pa3IUYHBIX BUIOB
JOKYMEHTOB, UCIIOJIb3yEMbIX B MEAAroruueckou 1eaTeaIbHOCTH.

2. Mecro mucuumiannbl B cTpykrype OITOII

VYyeOnast nucuurmHa «JlokymeHTalmoHHoe oOecreueHue AesiTeNbHOCTH
nejarora» BXOAMT B 4YacTh, (POPMUPYEMYIO Y4YaCTHUKAMH 0OOpa30BaTeIbHBIX
OTHOLLIEHUM, TUCIUIUINH OATOTOBKH CTYJIE€HTOB.

HeobxoaumbiMK yCIOBUSIMU J1J11 OCBOSHUS YU€OHON NUCIMIUIMHBI SIBISIOTCA:

3HaHUSI OCHOBHBIX MPEJCTABICHUI O JOKYMEHTE, BUJIaX U THUMNaX JOKYMEHTOB,
JOKYMEHTAJIbHOM IOTOKE ¥ 3aKOHOMEPHOCTSIX €r0 Pa3BUTHS;

yMeHUs1 000011IeHIsT yueOHOT0 MaTepHalia v JJOTUYECKOTO U3JI0KEHHS yueOHOM
uHdopMaIu;

HABBIKM KOMMYHHKAIIMHM B YCTHOW M TUCBMEHHOM (hopme.

ConepxaHue  OUCUMIUIMHBI  SBJISETCA  JIOTUYECKUM  NIPOJOJKEHUEM
COJECpKAHUS JUCIUIUIMHBI «PyCCKUIA SI3bIK U KYJIbTypa PeUYn» U CIIYKUT OCHOBOW JJIst
JANTbHEUIIIEr0 OCBOCHUSI TYMAHMTAPHBIX AUCIUIUIMH BAPUATHBHOW YacCTH Y4EOHOTO
IiaHa.

3. IlepeyeHb NJIAHUPYEMBIX Pe3yJbTATOB O0y4YeHHS] IO JUCUHHUILIMHE
(MOy/110), COOTHECEHHBIX C MHAMKATOPAMHM JO0CTHKEHUS KOMIIeTeHIIMI

Kox o ®I'OC BO HNuauxkarop Pe3ysabTaTsl 00yueHus mo
AOCTH/KECHHUS AUCHHUILINHE
YHuBepcallbHbIE
YK-4 YK-4.1 3HaerT: TEOPETUYECKUE OCHOBBI
Cnocoben ocymecTBIATh | OCyIIECTBISIET JIEJIOBYIO | JOKYMEHTAllMOHHOTO  OOecredeHust
JCJIIOBYI0 KOMMYHUKALMIO B | KOMMYHUKALIUIO B | YIIPaBIIEHUs, €ro TEPMHUHOJIOTHIO U
YCTHOM M TNHUCBMEHHOH | yCTHOH M NHUCbMEHHOM | 3ajjayd;  CBOMcTBa,  (QyHKIMH U
¢dopmax Ha rocynapcTBeHHOM | hopmax Ha | IPU3HAKU JOKYMEHTa; CHOCOOBl U
SI3BIKE Pocculickoli | TOCyIapCTBEHHOM S3BIKE | CPEICTBA JIOKYMEHTUPOBAaHUA;
Oenepanun u | Poccuiickoit denepanyn | kiaccu(UKauo BUAOB JOKYMEHTOB;
MHOCTPaHHOM(BIX) sI3bIKE(aX) CTPYKTYPY JIOKYMEHTOB u




HOpPMAaTUBHBIE TpPeOOBaHHUS K
COCTaBJICHUIO ¥ 0(OPMIICHHIO.
Ymeer: cocTaBiATh M OQOPMIISATH
JIOKYMEHTHI, HCIOTb3yEMbIC B
po(hecCUOHATBLHOM JEeSITeIbHOCTH
nerarora B COOTBETCTBUU c
YCTaHOBJICHHBIMU TpeOOBaHUSAMH,
B TOM qucIe UCTIONB3YS
uH(OPMAIMOHHBIE TEXHOJIOTHH.
Bnaneer HaBblKamu: COCTaBJICHUS M
opOpMIICHHST ~ PA3JIMYHBIX  BHJIOB
JIOKYMEHTOB TPaIUIINOHHBIM
Croco0OM W B DJIGKTPOHHOM BHJE,
HaBBIKaMU JICJIOBBIX KOMMYHUKAITUH B
YCTHOM W mNHChbMEHHON (opme Ha
PYCCKOM SI3BIKE.

ux

OIIK-1

Crniocoben OCYIIECTBIISITh
poeCCHOHATBHYIO
ACATCIBbHOCTD B
COOTBETCTBUU C
HOpPMaTUBHBIMU IIPABOBBIMU
aKTaMu B chepe

oOpa3oBaHHsi ¥ HOpMamu
PO eCCHOHAIBHON dTUKH

OIIK-1.1.
00BsCHSIET
CYITHOCTH
MIPUOPUTETHBIX
HanpaBJICHUN

pa3BHUTHS
obOpazoBarenbHON
CUCTEMBI

Poccuiickoit @enepanuu,
3aKOHOB U MHBIX
HOPMAaTUBHO-TIPAaBOBBIX
aKTOB,
periaMeHTUPYIOLTUX
00pa3oBaTebHYI0
JEeSITeNIbHOCTD B
Poccuiickoit ®epeparuu,
HOPMAaTUBHBIX
JIOKYMEHTOB
BOIIpOCaM
o0ydeHus: U BOCIUTAHUS
IeTer u

MOJIO/ICXKH,
benepaabHbIX
rOCyAapCTBEHHBIX
00pa3oBaTeNbHBIX
CTaH/IapPTOB  OCHOBHOTO
o011ero, cpeaHero
o0miero, CpeIHero
npodeccuoHaIbHOI0
o0Opa3oBaHus,
3aKOHOJATEIhCTBA 0
nmpaBax

pebeHka, TPY/A0BOTO
3aKOHOJATEThCTBA.
OIIK-1.2. Ilpumenser B
CBOEM

Ilouumaer u

10

3HaeT: OCHOBHEIE IIOHATHUSA, BHIABI U
BUJIbI OTOKYMCHTOB, HMCIIOJIb3YyCMbIX B
o0pa3oBaTeNbHOI OpraHu3aluu;

HOPMATUBHO-IIPABOBLIC aKThlI,
PETYIHPYIOIIUE JIEIONPON3BOJICTBO U

JIOKYMEHTO000POT;

NOpSIOK  0O(hOPMIICHUSI, PErHCTpaInH,
XpaHCHUA n YHUYTOXKCHUA
JIOKyMEHTOB;

CTaHIApPTHl M TPEOOBaHUS K BEICHHIO
JIeTIOTIPON3BOJICTBA;

npaBuia 3aIINUTHI u
KOH(HICHIINATHHOCTH JJOKYMECHTOB;
dbopMbl W 00pa3lbl  JTIOKYMEHTOB,
NPUMEHSIEMBIX B 00pa3oBaTelbHOM
JeSITeIIbHOCTH.

YMeer: mTpaBWIBHO OQOPMIIATH U
PETUCTPUPOBATH IOKYMEHTBI COTJIACHO
YCTaHOBIICHHBIM CTaHAapPTaM;

BECTH JEJIONPOU3BOACTBO u
JIOKYMEHTOO000pOT B 00pa3oBaTeIbHON
OpraHu3aiuy;

CHUCTEMaTH3UpOBaTh ¥ XPaHUTh
JOKYMEHTBI B COOTBETCTBUU  C
TpeOOBaHUSIMHU,

oopMIATH JOKYMEHTBI B
COOTBETCTBUM C  HOPMAaTHBHBIMHU
aKTaMH U BHYTPCHHUMHU CTaH/IapTaMU;

o0ecrnieunBaTh COXPAHHOCTb n
KOHq)I/II[eHI_II/IaHLHOCTL JAOKYMCHTOB.
Braaneer HaBBIKaMU: IIOHCKa u
CUCTEMaTHu3alnu JAOKYMCHTOB 1o
Pa3JINYHBbIM KaTCTOPUIM;

O(I)OpMJ'IeHI/ISI )51 perucrpanuu
JAOKYMCHTOB B

I[CJIOHpOI/ISBOI[CTBCHHOﬁ CHUCTEMC,




JIeATEIHbHOCTH OCHOBHBIE | HCIIOJIb30BAHHS MIPOrpaMMHBIX
HOPMAaTHUBHO- CpelIcTB TUIst BEJICHUS
IPaBOBBIE aKTHl B cepe | TOKyMEeHTO00O0poTa;

o0pa3oBaHus U OpraHu3alul XpaHEHWs M  ydeTa
HOPMBI JIOKYMEHTOB;

npodeccnoHaIbHON oOecriedeHrs 3auThl HHPOPMALIUU |
JTHUKHU, coOmoIeHUs MPaBUII
obecrieunBaeT KOH(HICHIIMAIbHOCTH.
KOH(HICHIINATBHOCTD

CBeIEHUI O CyObeKTax

00pa3oBaTeNbHBIX

OTHOIIICHUH,

MOJTYYCHHBIX B IPOIIECCe

npodecCHOHATLHON

JeSITeITbHOCTH.

4. CTpyKTYypa M coep:KaHue Y4eOHOM TUCUMIIIMHBI

4.1. O0bem yueOHOI TUCHUIIMHBI M BUIbI Y4e0HO padoThl

O0BneM 4acoB / 3a4eTHBIX eIUHHIL
Buj yueGHoii paGoThl Ounasn dopma OuHo-3a04Has ¢opma /

3aounas popma
O0u1as TPyA0€eMKOCTD INCHUTITHHBI 72 (2 3a4. en.) 72 (2 3a4. en.)
Oo0s3aTesibHasi  ayAUMTOPHAsi Harpyska 24 3
(BCero 4acoB), B TOM 4YHCJI€:
Jlexkuu 8 2
CeMUHApCKU 3aHATHS — —
[IpakTHyeckue 3aHsATUs 20 6
JlabopaTopHbIie pabOTHI — —
Kypcogas paboTa / KypcoBOM MPOEKT — —
Hpyrue ¢opMbl opraHuzanuy  y4eGHOro
mpoiecca (KOHTpOJIbHBIE paboThl, 4 4
WHIUBUAYAIbHbIE 3aHATUSA, KOHCYJIbTAllUU
U Jp.)
CamocrosiTesibHasi  pabdora  cTyleHTa 40 60
(BCero 4acoB)
dopma arTecTanuu 3a4yeT aTTecTalus, 3a4eT

4.2. Coaepskanue pa3iesioB IUCIHILIHHBI

Tema 1. Teoperuko-npaBoBbIe U
JOKYMEHTAUMOHHOTO o0ecneyeHUusl yIpaBJIeHH .

JlokymeHT kak HocuTenb uHbopMmanuu. OCHOBHBIE TIOHSITHS B OO0JACTH
JOKYMEHTAIIMOHHOTO O0€creYeHusl yIpaBlieHHs. 3aKOHO/AaTelbHasi U HOPMATUBHO-
MeToauyeckass 0a3a JOKYMEHTAIIMOHHOTO oOecrnedeHusi ynpaBieHus. DOyHKIUH
nokymenTta. Kimaccudukanus 10KyMeHTOB.

Tema 2. CTanapapTu3anus npouecca 10KyMeHTHPOBAHUS.

CocTtaB PEKBH3UTOB JTOKYMEHTOB. TpeOoBaHUsS K O(OPMICHHUIO PEKBU3UTOB
NOKyMeHTOB. TpeOoBaHusi k OnaHkam JOKyMEHTOB. HaimmonanbHbld cTaHAapT
Poccuiickoit @enepaumn  ['OCT P 7.0.97-2016. Cucrema cTaHIapToOB IO

HOPpMaTHBHbIC OCHOBBI




uHpopmaly, OuOIMOTEYHOMY U  M3JareiabckoMy aeny. OpraHuzanuoHHO-
pacnopsauTenbHas JoKyMeHTauus. TpeOoBaHuss K O(OPMIIEHHIO JOKYMEHTOB.
Cucrema 1oKyMeHTalMu B 00pa30BaTEIbHON OpraHu3aluu.

Tema 3. Cucrema OpraHuM3alMOHHO-PACHOPSAMTENbHON JAOKYMEHTALMHU
(OPL).

Opranuzanuonusle AoKyMeHTbl cuctembl OPJl. OOmast xapakTepucThka |
Ha3HaueHue JOKyMeHTOB. IloaroroBka mpoekra  JOKyMEHTa. PeKBU3UTHI
JOKYMEHTOB, CTpyKTypa TekcTa. IIpaBwia odopmienus u yTBepxkaeHus. Buabl
OpraHM3alMOHHBIX TOKYMEHTOB.

Pacnopsinurenbubie jokymeHTbl cuctembl OPJI. OOmias xapakTepucTuka H
Ha3HaYeHUEe JOKYMEHTOB. PEKBU3UTHI, CTPYKTypa TEKCTa W MpaBuia O0GOpMIICHUS.
Buaesl pacnopsauTenbHbIX  JTOKYMEHTOB: yKa3bl, IOCTAHOBJICHMUS, IPUKA3bI,
pacropsiKEHUs1, pelIEHNs, THCTPYKLIUH.

NudopmarnmonHo-cripaBounble  JAOKyMeHThl  cuctemMbl  OPJl.  O6Gmias
XapaKTepUCTUKa U Ha3HayeHue JIOKyMEHTOB. Buabl MHGOpMAIMOHHO-CIPABOYHBIX
N0KyMeHTOB. OCOOEHHOCTH COCTaBJICHUS U OPOPMIICHUSI.

Tema 4. Jle10Boe MUCHMO KaK OCHOBHOM BH/I NEPEeNMUCKH.

bnanku nns nucem. @opmynsip AenoBoro nucbMa. Oco0eHHOCTH O(QUIIMATIBHO -
JICJIOBOTO CTHJISI COCTABIIGHUS TEKCTa JIENIOBOTO mMuchMa. Buabl city:)keOHBIX MHUCEM,
COCTaBJISIFOIIME OCHOBY [IEJIOBOM KOPPECHOHAEHUHUH. OJEKTPOHHAs IEPENHCKA.
DNEKTPOHHBIN JOKYMEHT.

Tema 5. Opranuszanus JOKYMEHT0000poTa o0pa3oBareybHOM
OpraHu3alnum.

@®opmbl  OopraHuzanud  paboThl €  JAOKyMEHTaMH. J[OKyMeHTOOOOpOT.
HokymenTtonoToku. [lopsgok oOpaOOTKM BXOASMIMX JOKyMeHTOB. Perucrpanus
nokyMeHTOB. [lopsanok oOpa®oTku ucXoAsmMX JoKymMeHToB. HomeHkiaTypa pei.
®opmupoBanue, oQpOpMIEHHE, XpaHEHUE Jel B TEKYILIEM JeJONpPOU3BOJICTBE.
O6paboTka aen IJis MOCISAYIOIIETO XPaHEHUSI.

4.3. Jlekuun
O0BeM yacoB
Ne OuyHo-3204Has
HaumenoBanue TeMbl
n/n Ounas ¢popma ¢opma /

3aouyHas popma

3 cemecTp / 4 TpuUMeECTp
TeopeTuko-mpaBoBble ¥  HOPMATUBHBIE  OCHOBBI
JTIOKYMEHTAIMOHHOT'0 00ECIeUeHus ypaBICHUs 2
2 | CrangapTuzaiusg rnpoiecca J0KyMEeHTHPOBaHUS
3 Cucrema OpraHU3aIlOHHO-PACTIOPSIAUTETHHON
JIOKYMEHTaIuU
4 | JlenoBoe nuchbMO Kak OCHOBHOM BHJI MEPENUCKHU
5 Opranuzanus JOKyMEHTO0OOpoTa 00pazoBaTeNbHOMN
OpraHu3aIuu
Hroro:

1

| DN N

4.4. IIpakTnueckue / cCeMUHAPCKHE 3aAHATHUSA



O0BbeM yacoB

Ne OuHo-3204Has
HaumeHnoBaHue TeMbI
n/n Ounas ¢popma ¢popma /
3a04Has popma
3 cemectp / 4 TpumecTp
1 TeopeTuko-ipaBoBble ¥ HOPMATHUBHBIE  OCHOBBI )
JIOKYMEHTAIMOHHOTO 00ECTICYCHUS YIPABJICHUS 2
7 | Cranmaprusanus npouecca J0OKyMEHTUPOBAHUS 4
3 cemectp / 5 TpumecTp
3 Cucrema OpraHU3aIMOHHO-PACTIOPS AUTEIHHOM 2
JOKYMEHTaluu 2
4 | JlenoBoe MUChbMO KaK OCHOBHOM BHJI IEPETIUCKH 4
5 Opranuzanus JOKyMEHTOOOOpOTa 00pa3oBaTEIbHOM 5 )
OpraHu3aIun
Hroro: 20 6
4.5. JlabopaTopHbie padoThI
Y4eOHBIM TITAaHOM HE TTPETYCMOTPEHBI.
4.6. CamocTosiTeJibHAasA pad0Ta CTYAEHTOB
O0bem yacon
Ne HaumeHoBaHue Bupa camocrosiTesbHOM OuHo-3204Hast
n/n pasnaesa / TeMbl padoThI Ounas popma ¢popma /
3ao4Hasi popma
3 cemecTp / 4 TpUMeECTp
Teoperuko-npaBoBeie | [loaroroBka K
u HOPMAaTUBHBIC | MPAKTUYECKOMY 3aHATHIO U
| | OCHOBBI BBITIOJHEHHE  TPAKTHHYCCKHX 3 16
JOKYMEHTAIlMOHHOTO | 3a/laHui
obecrnieueHust
yIpaBlIeHUs
CrangapTtuzamus IoaroroBka K
5 | mpouecca NPaKTUYECKOMY 3aHITUIO U 2 16
JTOKYMEHTUPOBAHUS BBINOJTHEHUE TPAKTUUECKUX
3aaHui
3 cemectp / 5 TpumecTp
Cucrema [Toaroroska K
3 | OPraHM3ALHMOHHO- NPaKTUYECKOMY 3aHITUIO U 2 10
pacnopsAUTEIbLHOM BBITOJTHEHUE TPAKTUUECKUX
JIOKYMEHTAIUH! 3a7aHui
JenoBoe mucbmo kak | [logroroBka K
4 OCHOBHOI1 BUJI | IPAKTUYECKOMY 3aHITUIO U 2 2
TIePETHCKI BBITIOJTHEHUE TPAKTUUECKIX
3a]aHAI
Opranuzanus [Moaroroska K
5 JIOKYMEHT0000poTa MPaKTUYECKOMY 3aHITHUIO U 2 10
o0Opa3oBaTenbHOI BBITIOJTHEHUE TPAKTHUECKUX
OpraHHu3aIUH 3a7aHui
Hroro: 40 60

4.7. KypcoBbie padoThI




VY4eOHbBIM MJIaHOM HE MPEAYCMOTPEHBI.

5. MeToanueckoe odecneuyenue, 00pa3oBare/ibHbIe TEXHOJIOTHH

[IpenonaBanve OUCUMIUIMHBI BEAETCS C MPUMEHEHUEM CIEIYIOLIUMX BHUIOB
00pa3oBaTeIbHBIX TEXHOJIOTUM:

— TPAJAUIIMOHHBIE METOJIbI OOYUYEHUS: JICKIIUH, PAKTUICCKUE 3aHSITHS;

— MH(GOPMALIMOHHBIE TEXHOJIOTUH: UCIIOJIb30BaHUE AIIEKTPOHHBIX
00pa3oBaTEbHBIX PECYpPCOB, AJICKTPOHHBIX OWUOIMOTEK TMPU TOJATOTOBKE K
MPAKTUYECKUM 3aHATUSIM;

— UHTEPAaKTUBHbIE TEXHOJOTHUU: MO3TOBOM IITYpM, paboTa B MajblX IpYIIax.
B pamkax  nmaHHOW  oOpa3oBaTeilbHOM  TEXHOJOTMM  OCHOBHBIMU  (popmamu
OopraHu3aluy y4yeOHOro Mpoliecca SIBUJIUCh: YNPaXHEHUS MO NPUMEHEHUIO 3HAHUH,
JOKJaJbl CTYJEHTOB, BBICTYIUICHUSI Ha TMPAKTHUYECKUX 3aHITHSAX, TMOJITOTOBKA
CTYJIEHTaMU Pa3IU4HbIX BUIOB JIOKYMEHTOB.

6. ®opMBbI KOHTPOJIAA OCBOEHUSA Y4eOHO TUCHUIINHBI.

Tekymas arrecranus CTYyJACHTOB IMPOU3BOJMTCS B JTUCKPETHBIC BPEMEHHBIC
MHTEPBAJIbI JICKTOPOM U TpernojaBareieM(sIMU), BEAYIIUMU MPAKTHUCCKUE 3aHSATHUS
10 TUCUHUILUIMHE B CIEeNyomuUX Gopmax:

—BBITIOJIHEHUE TTUCHbMEHHBIX JIOMAIIIHUX 3a/IaHUM;

—CaMOCTOSITeTbHOE KOHCTICKTUPOBAHKE JINTEPATYPHI U €€ aHATH3;

~BBICTYIIJIEHUE HA TPAKTUYECKUX 3aHATHUSX;

~TIMCbMEHHBIE OTBETHI HA KOHTPOJIBHOM padoTe.

[IpoMeXyTOUHBIN KOHTPOJb IO pe3yJbTaTaM OCBOCHHUSA JIHUCIMUILTAHBI
IPOXOJUT B (hOpME YCTHOTO 3aueTa.

Cucrema olileHMBaHMS YYEOHBIX JOCTHKEHUN CTYJCHTOB, OIIEHOYHBIE CPEJICTBA
npeacTaBiIeHbl B (OHJAEC OIGHOYHBIX CPEJACTB K pabodei mporpamme ydeOHOMH
JTUCHUIUINHE (IPUJIOKECHUN ).

7. Y4eOHO-MeTOAUYECKOe W NMPOrpaMMHO-MH(OPMALMOHHOE o0eclevYeHue
AUCHUTTHHBI

a) OCHOBHAs JUTEpaTypa:

1. ITaBnoBa, P. C. JlokyMeHTallmoHHOE OOECIICUCHUE yIpaBieHUS /
P. C. IlaBnoBa. — 2-e u3z., crep. — CII6. : Jlans, 2023. — 608 c.

2. Ky3nenop, WM. H. Jlemonpou3BoACTBO : y4eOHO-CIPABOYHOE TocoOue /
N. H. Ky3nenos. — 12-e uza. — M. : Jlamkos u K°, 2023. — 405 c.

3. lllyBamoBa, H. H. OcHoBBl aenonpousBoACTBa. SI3BIK  CIIyKEOHOTO
JOKyMeHTa : y4eOHHK 1 mpakTukyM i By3oB / H. H. [llysanosa, A. FO. NBanoBa ; mos
o6, pen. H. H. [llyBanoBoii. — 3-e u3., mepepad. u gorr. — M. : FOpaiit, 2022. — 384 c.

0) MOTIOTHUTENbHAS IUTEpaTypa:

1. ApacimanoBa, B. A. JlokyMeHTalMOHHOE OOeCTIeUCHUE YIPaBICHHS : y4eO.
nocobue / B. A. ApacnanoBa. — 3-e usn., mom. u nepepab. — Cypryt : Cypl'TlV,
2019.— 239 c. — Tekct : osnextpoHHbI // JlaHb : BIEKTPOHHO-OMOIMOTEUHAS
cuctema. — URL: https://e.lanbook.com/book/151937.

2.T'anenko, H. H. OcHoBBI nenonpousBoAcTBa : y4eb. mocodue /



H. H. I'anenko. — Camapa : CamI’AY, 2019. — 181 c. — TekcT : 37€KTPOHHBIN //
Jlans : AIEKTPOHHO-OMOIMOTEeUHAS cucrema. — URL:
https://e.lanbook.com/book/123610.

3.TOCT P 7.0.97-2016. Haunonanensii cranaapt Poccuiickoit @enepanun.
Cucrema ctaHmaptoB mo wHpoOpMmammu, OMOTMOTEYHOMY M HM3AATEIBCKOMY JEIy.
OpraHu3aIMOHHO-PACTIOPSATUTEIbHAS TOKyMeHTaIus. TpeOoBaHUus K O(POPMIICHUIO
NOKYMEHTOB  [OnekTpoHHbBIi  pecypc] : yrtB. Ilpukazom  Poccranmapra
ot 08.12.2016 Ne 2004-ct  (pen. ot 14.05.2018). — Pexum  goctymna:
https://www.consultant.ru/document/cons_doc LAW 216461.

4. JlokyMeHTOBE/IeHUEe U apxuBoBeneHue : cioBapb / cocT. O. I'. Ycanoa
[u np.]. — YenssObunck : UI'MK, 2015. — 115 ¢. — Tekct : snekrpoHHb // Jlanp :
aneKTpoHHO-OubmnoTeunas cucrema. — URL: https://e.lanbook.com/book/177717.

5. Merymko, H. E. JlokymMeHTalmoHHOE OO€CTeUYeHUE YyMIpaBieHUs : y4eo.-
meron. nocobue / H. E. Tlerymko. — Munck : BI'YKU, 2020. — 165 ¢. — Texer :
aneKkTpoHHBI //  Jlamb : onekTpoHHO-OuOmmoTeyHass cucrema. — URL:
https://e.lanbook.com/book/176019.

6. [lpaBuna jmenmompom3BOACTBA B TOCYNAapCTBEHHBIX OpraHax, OpraHax
MECTHOTO CaMOYTpaBlieHUs [DJICKTPOHHBIA pecypc| : YTB. mpHKka3oM Pocapxusa
ot 22.05.2019 Ne 71. — Pexum JIOCTyTa:
https://www.consultant.ru/document/cons_doc LAW 342093.

7. [IpumepHass WHCTPYKIUSA 10 JICJIONPOU3BOJCTBY B TOCYJAapCTBEHHBIX
opraHmzaunuax  [DJeKTpoHHBIA  pecypc] :  yTB. mnpukazom  Pocapxupa
oT 11.04.2018 Ne 44. - Pexum JIOCTyTIA:
https://www.consultant.ru/document/cons_doc LAW 305137.

B) HTEepHET-pecypChI:

1. Jlyranckas pecnyOnMKaHCKas yHHBEpcallbHasg HayyHas OuOnnoTeka
uM. M. I'opbkoro : [caliT]. — Pexxum noctyna: http://lib-lg.com.

2. Poccmiickass rocynmapcTBeHHas OubnamoTeka : [calit]. — Pexxum nmocrtymna:
https://www.rsl.ru.

3. Hayunas 6ubnuorexka ®I'bOY BO «JII'TIY» : [caiit]. — Pexxum moctyna:
https://lib.Igpu.org.

4. 9bC IPR SMART [caiit] : Hay4yHO-00pa3oBaTelbHBIH pecypc. — Pexum
nocryta: https://www.iprbookshop.ru.

5.9bC «Jlanb» [caWiT] : dieKkTpoHHas OuOnMoTeka. — Pexkum mgoctyma:
https://e.lanbook.com.

8. MarepuajbHO-TeXHUYECKOE OOecneyeHne JUCHUNIUHbI

OcBoeHHE JHUCHUIUIMHBI MPEANOJIaracT HCIMOJb30BAHUE aKaJeMHYECKHUX
ayJUTOpUM  JUISI  MPOBEACHUS  JIEKIMOHHBIX W MPAKTUYECKUX  3aHSTHUM,
COOTBETCTBYIOIIUX JEUCTBYIOIIMM CAHUTAPHBIM M MPOTHUBOIIOKAPHBIM IMPABWIAM H
HOpMaM.

AyIuTOpHOE  OCHAICHWE: JICKIMOHHAS  ayauTopus, pabodee  MecTo
MpernojiaBaTesisi, OCHAIIEHHOE KOMIBIOTEpOM, pabouWe MecTa  CTYJICHTOB,
KaHIEISIPCKOE OCHAIIEHHE Y4eOHOro mpoliecca.



JlekiiMOHHBIE ~ 3aHATUS:  MYJbTUMEIAUWHAS ~ ayJuTOpUsl:  KOMIBIOTEP
MyJbTUMEMA C MPHUKIAIHBIM MPOTPAMMHBIM OCHAIIIEHUEM: MPOEKTOP, KOJIOHKH,
nporpamMma JJjisi OpocMoTpa BuAeo (HaioB, TEIEBU30P, MPE3CHTALMH IO TEMaM
JUCHUTUIVHBI.

[IpakTryeckue 3aHATHS: KOMITBIOTEPHBIN KJIaCC, MPE3EHTAIIMOHHAS TEXHUKA.

[IpenogaBanurie AUCHUIUIMHBI TPEAyCMAaTPUBAET JOCTYN OOyYarOUIUXCs K
AIEKTPOHHO-OUOIMOTEYHBIM cUCTEMaM  (JIEKTPOHHBIM  OubamoTekam) «JlaHby,
IPR SMART wu « »2nekTpoHHOM HHGOPMAIMOHHO-00pa30BaTEILHON  Cpejie
YHUBEPCUTETA.



9. JIucT IOMOJTHEeHUH U U3MEeHEeHN

n/n

Jlara
BHECEHHS
n3MeHeHus /
JIOTOJTHEHHsl

OcHoBaHue

Conep:xaHue u3MeHeHus /
JOIMOJTHCHHUSA

Jluna, noATBePKAAIIM e
H3MeHeHne / JoOmoJIHeHne

3aBenywoumuii JdupexTtop /
kadenpoii AEKaH
(®nO0, (®Hno,
MOJNNCH) MOJNNCH)




